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SCHEDULE
NO. las
PAGE
NO. 1 /

1. Requesting Agency

MARYLAND GENERAL ASSEM&LY

2. Division or Bureau of Requesting Agency
Secretary of the Senate ord

Chfef Clerk of the tTousc of Do lc f tes
3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-

Records have ceased to have value

X X

pated.
to warrant retention.

Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

SEKATC A\D HOUSE RILL BOOKS

Size: c# 13" x 13" x 1"
D*tesi 1880-1933, 1949-1953, i 9 6 0 . . .
f i l e Arrangements Chronological
Index! Internal alphabetical tab index

The M i l Sooha ere prepared in four separate s e r i e s , .is followss-

1* House Book for Uousa 6 i l l a
2. House Book for Senate Bills
3. Senote booU for Se.iata Sills
A. Sonito Took for liouse Bill*

The following Information is contained in each of the four records
series? The printed bill number nnd the author, the subject or title
of the bill, d;:te of first re«<Hng ond the committee of reference,
cr.tos c£ second c.a'J third rerdlngs, &ni date of return, *>nd the dis-
position m_de of the bill, with space for reiurka.

This information is transcribed in the Senate end House Dill Re£is
of the Secretary of State and in his Chapter 3ook, both of which sre
permanently retained.

RECOMMENDATION I KETAIN FOR TKREE YEAIIS AJFTSR COKCLUSION OF THE SESSK
FOR WHICH THE BOOKS WERE FREPARED, TIlETx DESTKOV.

INDICATOR At;D GENERAL RECEIPT BOOKS FOR BILLS

SizeJ 13" x 20" x V
Dfitesj 1500-1902, 1908, 1949-1951, 1953-1958, 1960...•
File Arr.t Chronological .

This series contains separate voluajes for the Senate and for the
Mouse giving the file number and date of introduction, the author or

er

(continued)
7. 'Agency, Divisiorj^r. Bureau Representative

7 ^ Signature
-»=-*--» — -

Secretary of the Senr.tc

Chief Clerk. Souse of Celegr.te8 3 / ^ / %/66
DoteTitle

•

Schedule Authorized as Indicated in Col. 6 by Hall of
ecords Commission. '

-3/3.*/tee *K^$,&44(r
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Dote •- Secretary ' /



JRM Hfl.RM
( 8 - 6 0 )

Hall of Records
Commission

1A
REQU_,/ FOR RECORDS RETENTION SCHEDw

(Continuation Sheet)

SCHtDULE

NO. 4 3 8
PAGE
NO. 2

4.

o.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2 (cont ) sponsor, the subject or title of the billt the committee to which
assigned, date of delivery to the printer, and the date returned.

RECOMMENDATIONS

SENATE CALENDAR

RETAIN FOR THREE YEARS AFTER CONCLUSION OF T11B
GENERAL ASSEMBLY SESSION FOR WHICH THE 300KS WERE
PREPARED, THEN DESTXOY.

Sizet U M x 12" x V
Dateal 1957-53, 1960...
File Arr.J Chronological

This record Is composed of two series, one for Senate Bills and
the other for Rouse Dills, giving the calendar number, the natne of
the author or sponsor, the subject and title of the bill, end its
disposition and date, with the printed number*

RECOMMENDATION! RETAIK FOR THREE YEARS AFTER CONCLUSION OF TUtt
GENERAL ASSEMBLY SESSION FOR WHICH THKCMURMMM*
PREPARED, THEN DESTROY.

ROUGH BILL 300KS

Size* 12" x 16" x k"
Dates: 1951...
File Arr.: Chronological

The rough Bill Books arc internally arranged in separate section;
for House end Senate Bills; they give tbo date of introduction,
bill number and name of author or sponsor, date received and the
subject or title of the bill, the date reported end the type of
report (favorable or unfavorable), and space for remarks.

RECOMMENDATIONi RETAIN FOR THREE YEARS AFTER CONCLUSION OF THE
GENERAL ASSEKiJLY SESSION FOR WUICn THE BOOKS WERE
pgitfAREO, TH&N DESTROY.

ENROLLED DILLS RECORD

Size: 12* x 16" x V
Datesi 1910,.1949...
File Arr.t Chronological

The Enrolled Bill* Record has sepnrnte volumes for the Senate
and Douse by session, giving the printed bill number end its author
or sponsor, subject or title of the bill, date of delivery to the
Governor, type of legislation (public general or public local), end
the signature of the person receiving the bill.

RECOMMENDATION: RETAIK FOR THREE YEARS AFTER CONCLUSION OF THE
GENERAL ASSEKLLY SESSION FOR WHICH TltE RECORD WAS
PREPARED, THEN DESTROY.

(continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet) . Show recommended retention period.

StHATE RESOLUTIONS RECORD

6. Recommendation
of Hall of Records
and Board of Public
Works.

Size:
Ditesi

10" x 16" x
1961...

Tile Arrangement! Chronological

The Sear.tei resolution* Pecord g!veft the resolution number, author
or sponsor, and the subject or title, date of introduction, cownitt«J«
of reference, dste of the report end type (favorable or unfavorable"
dates of the second ond third readings, disposition, and the date
returned frois the printer.

iUrCOM'iEKO.VHON: RETAIN FOR THREE YEARS AFTER CONCLUSION OF THE
GETORAL ASSEMBLY SESSION FOR WHICH THE TECOHD WAS
PREPARED, THEN DESTROY.

SENATE *K0 HOUSE JOINT RESOLUTION'S RECORD

i isc; .0" x 15" x ^
Patesj 15^3-1933, 1951-55, I960...
File Arr. l Chronological

each volume In this series contains separate sections for Housed
Senate Resolutions, giving the resolution nuvrber, date of introrfuc-
r.ion and nase of the author or sponsor, date of first rfca.-'.lTVg i-nd
t̂ •6 comr.ittea of reference, date of the report snd i ts type (favor-
abls or anfcvorable), dates of second and third readings and the
action therein, dstes of tr.=?nsT«itt.ii to the opposite chamber, end
the date of return, with action.

RECOririENOATlONt REIAIM r*0& THREE Yt/.RS AFTER CCiCLUSION OF TJ& GEK"
Er̂ U- ASSEMBLY SESSIOK FOE WHICH THE .IECOHC WAS
PREPAKLO, THCN DESTROY.

RECEIPTS FOR BILLS DELIVERED TO TH£ SEJ^TB AT-0 THE «0US2 Of
DELEGATES

Sleet 6" x 9" x hn

D-ites: 1902, 1910, 1912, 1927, 1931, 1933, 195?, 1 9 5 5 . . .
F i l e Ar r . : Chronolofeic;».l

The Receipts Record i s rorcte up of two volumes fo r e,-ch s e s s i o n ,
one for the Senate and one for the Houoe, r,ni i t g ives the b i l l niiit'
be r and da te of d e l i v e r y to the Senate o r the Ilause, with s i go?, tu r e
of t h e p e r s o n r e c e i v i n g t h e b i l l . <

RETAIN FOS TilftES YEARS AFTE3 CO: CLUSIOti tJF tHE
GZ.VS.xAL ASSEMBLY SESSION FOR WHICH .,XHE, RECORfl WAS
PREPARED, iiiEN LEST SOY. '.^

v < ' ' >
RECEIPT 2O0K FOR BILLS DELIVUHED TO COMMITTEES BY THE SF.CKETAKI OF

THE SEKATB

S£COJ4MENDATI0iU

Sizes 9h" x 11 x hn , >,.
Dates: 1957-53, I960... \ .'"V'''
File Arr.t Chronologicel
These receipt Books are liternclly arranged alphabetically, by

r»me of the committee , giving date of delivery under each committee (continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

9 (cont.)

10

the bill number, snd the signature of tho chairman of the committee
or of the person designated to sign for delivery*

ftSCOMMSMMTlONt RETAIN FOR THREE YEARS AFTER CONCLUSION OF THB
GENERAL ASSEMBLY SESSION FOR WHICH THE RECORD HAS
PREPARED, THEN DESTHOY.

RECEIPT BOOK FOR aiLLS TO THE ENGROSSING COMMITTEE
Sizes 8V x 15" x V
D-iteat 1958...
File Arr,$ Chronological

These Receipt 3oo':s ere prepared in two series, one for the Sen-
ate and one for the House, giving the bill number and nsme of the
author or sponsor, date of delivery to the printer, and the date of
return.

RECOMMENDATION: RETAIN FOR THREE YEARS AFTER CONCLUSION OF THB
GENERAL ASSEMBLY SESSION FOR WHICH THE BSCORD WAS
PREPARED, THEN DESTHOY.


